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BACKGROUND OF THE BIBLIOGRAPHY 


The Diversity of Adult Services 


"Adult Services" is a term used to describe all aspects of library work 
with adults. The diversity of adult services defies simple codification and 
renewed current emphasis in public libraries on the planning process as a 
means of defining level, form and style of services in a given community 
complicates any attempt to codify or provide a whole view of adult services. 

It is precisely because of the current emphasis on the uniqueness of any 
given set of services within a specific library, that the "Adult Services in 
the Eighties" (ASE) Project was undertaken. Diversity is a strength of adult 
services, but the lack of information on that diversity or areas of current 
and unique concentration often confound the profession when asked to describe 
the scope of adult services for planning. 

Trying to understand adult services as a single concept is bewildering. 
Typical articles in professional journals focus on a single service such as 
the visually impaired elderly in Idaho or a special Hispanic information and 
referral center in Arizona. While these might seem to be unrelated they are 
actually manifestations of the service continuum that is adult services. 

No national census of adult services had been conducted since the 


benchmark study by Helen Lyman, Adult Education Activities in Public 


Libraries,’ which was published by the American Library Association in 1954. 


The ASE Project was intended to update work done by Lyman through presentation 


of data about the scope of services and compilation of bibliographic essays 


for key services. 


lHelen Lyman Smith, Adult Education Activities in Public Libraries 
(Chicago: American Library Association, 1954). 
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The ASE Project: Winner of 


The 1983 ALA Goal Award 


At the 1983 Midwinter Meeting of the American Library Association the 
Services to Adults Committee, chaired by Neysa Eberhard, approved the Goal 
Award Proposal, "Adult Services in the Eighties," (The ASE Project), which had 
been drafted on behalf of the Committee by Kathleen Heim who agreed to serve 
as Principal Investigator if the Project were funded. 

On April 26, 1983 Jan Feye-Stukas, Chair of the 1983 ALA Goal Awards 
Jury, reported that the ASE Project had been selected to receive funding. 
Neysa Eberhard accepted the Award on behalf of the RASD Services to Adults 
Committee at the 1983 Annual Conference. During the Conference Heim met with 
the Committee to sketch plans for the project. 

The ASE Project was set up at the Louisiana State University, School of 
Library and Information Science Research Center Annex. Harry D. Nuttall, 
Research Associate, was selected as ASE Project Coordinator under the 


supervision of Heim, Principal Investigator. 


Bibliography Development 


Phase I of the ASE Project was to begin development of a comprehensive 
bibliography of adult services literature to provide a context for the 
national survey (Phase II), and trace developments since Helen Lyman‘s 
benchmark survey of 1954, Adult Education Activities in Public Libraries. 
Library Literature was searched under appropriate subject headings. Relevant 
articles and books,including dissertations and government documents were 
retrieved and assigned subject headings by the Principal Investigator. Items 
from the bibliographies of these entries were also scrutinized and added to 
the ASE bibliography if appropriate. Using the Turabian/Chicaqgo Manual style 


manual, author, title, and subject cards were produced. Entries were typed 


vii 





onto disk using PFS:Write, a word processing package. For a detailed report on 
procedures see the Appendix by Harry D. Nuttall in this volume. 


The bibliography, intended originally to be published with Adult i 





Services: An Enduring Focus for Public Libraries’, was too voluminous. 
Instead it has been published as this separate volume and submitted to the 
ERIC System for distribution. 
This bibliography is accompanied by an index which assigns one or more 
descriptors to each item. Sources used for Adult Services: An Enduring Focus 
for Public Libraries are included. 
A complete overview of the "ADULT SERVICES IN THE EIGHTIES PROJECT" 


which outlines Phase II and Phase III, is available in Adult Services in the 


Eighties: Final Report by Kathleen M. Heim, available through the ERIC 
System. 





*Kathleen M. Heim and Danny P. Wallace, Adult Services: An Enduring 
Focus for Public Libraries (Chicago: American Library Association, 1990). 
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Landmarks of the ASE Project 


November, 1982..........-Kathleen Heim writes to RASD, Services to Adults 
Committee and suggests the study. 


January, 1983...........RASD Services to Adults Committee chaired by 
Neysa Eberhard approves proposal for ALA 
Goal Award. 


April, 1983.............RASD Services to Adults Committee receives 
notice of ALA Goal Award. 


June, 1983.............-Neysa Eberhard accepts Award on behalf of the 
RASD Services to Adults Committee at 1983 
ALA Inaugural Banquet. 


September, 1983.........-Heim begins ASE Project at Louisiana 
State University, School of Library and 
Information Science Research Center Annex. 
Harry D. Nuttall is named ASE Coordinator. 


December, 1983..........-Letters of invitation to ASE Panel to attend 
Hearings at 1984 Midwinter Meeting. 


January, 1984...........First ASE Open hearing attended by Helen Lyman. 

June, 1984.........+..+...ASE Hearing at Annual Conference chaired by 
RASD Service to Adults Committee Chair, 
Thomas T. Jones. 

September, 1984.........David Hovde named ASE Coordinator. 


December, 1984..........Draft questionnaire distributed with booklet 
for Lyman’s 1954 Survey. 


January, 1985...........Midwinter Meeting hearings held to discuss 
questionnaire draft chaired by Thomas T. Jones. 


February, 1985..........-Hovde begins questionnaire form development. 





July, 1985...........+...-Revised questionnaire discussed at Annual 
Conference. 


August, 1985............-Gary O. Rolstad named ASE Coordinator. 


December, 1985..........-Danny P. Wallace joins ASE project as Data 
Analysis Consultant. 


March, 1986.............Pretest of questionnaire coordinated by Rolstad 


May, 1986...............-Survey sent to over 8000 service outlets at 1,758 
libraries or library systems. 


ix 





June, 1986.......+.++.+....Status report meeting at ALA Annual Conference 
coordinated by Rolstad. Suzanne Sutton, Chair, 
Services to Adults Committee (and Allie Beth Martin 
Award Winner) presides. Lyman and Heim make 
presentations; First ASE Seminar held at LSU, 
"Adult Services in the Public Library.” 





July, 1986..............Reminder cards sent to non-respondents. 


August, 1986...........-Connie Van Fleet named ASE Coordinator; 
Second ASE Seminar held at LSU, "Literature 
and Practice of Adult Services in Public Libraries." 


November, 1986..........Data entry closes. . 


December, 1986.........."Adult Services as Reflective of the Changing Role 
of the Public Library" by Heim appears in RQ 
(Winter 1986). 


January, 1987...........Third ASE Seminar held at LSU, "Adult Services 
Special User Groups: Aging, Handicapped, Ethnic 
Minorities, Unemployed." Seminar participants 
selected to write essays. 


April, 1987.............Van Fleet presents Louisiana ASE findings at 
Louisiana Library Association. 


June, 1987........+......Van Fleet, Wallace, Rolstad, Heim present 
preliminary ASE findings at Library Research 
Round Table at ALA Annual Conference; Fourth 
ASE Seminar held at LSU, "Information Resources 
for Adult Services." 


July, 1987.............."The Adult Services in the Eighties Project" 
overview by Van Fleet published in ALA yearbook 1987. 


August, 1987............-Janice M. Simpson named ASE Coordinator. 
Joyce Meadows begins word processing of texts. 


June, 1988.......+++...--Donna Howell named ASE Coordinator; Joyce Meadows 
continues word processing of texts. 


April, 1989............."The Adult Services in the Eighties Project: 
Findings and Implications for Services to 
Older Adults" by Van Fleet appears in 
Public Libraries (March/April 1989). 


December, 1989..........Final manuscript of monograph, Adult Services: 


An Enduring Focus for Public Libraries, submitted | 
to ALA Publishing. 
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Schenk, 1960 
Schwab, 1968 
Shickler, 1970 
Smith, 1954 
Teitz, 1967 
Trezza and Hulci, 1974 
Wallis, 1977 


Wezeman, June 1962 


BUSINE ERVICE T 


"Bank to Pay Denver Public..." 1985 
Dana, Libraries, 1966 

Gill, 1987 

Leidendeker, 1938 

Manley, ed., Business..., 1940 
Manley, Public..., 1942 


McGinn, 1986 


McGinn, 1987 





Meyer and Rostvold, The Library..., 1969 
Ojala, 1983 

Phinney, 1967 

Shannon, 1974 

Smith, 1969 

"Specialized Services...," 1968 

Vainstein, 1959 

Walkey, 1975 


Wilson, 1986 


CABLE TELEVISION 


Atkinson, 1974 
Genova, 1979 


"Reports and Working Papers,” 1984 


CIRCULATION 


ALA Bulletin, May 1967 ("Indexes") 
ALA Bulletin, May 1968 ("Indexes") 
ALA Bulletin, May 1969 ("Indexes") 
"American Reading...," 1979 

Bauer, July 1957 

Harter and Fields, 1978 

Trueswell, 1969 


Walker, 1963 
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CITIZEN INFORMATION Beasley, Kenneth E., 1976 


Bloom, 1976 
Berliner, 1953 

Bone, 1976 
Chen, 1979 

"Community Library Service...," 1973 
Dewdney, 1977 

Croneberger and Luck, 1976 
Durrance, 1979 

Deprospo, 1976 
Durrance, 1982 

Duchac, 1958 
Durrance, 1982 

Evans, 1976 


Durrance, 1983 
French, 1962 
"Education...," 1961 


Govan, 1976 
Garceau, The Public Library..., 1969 
Greer, 1981 
Gittingor, 1952 
Gregory, 1968 


Glaiber, 1973 
Howard, 1978 
Hamilton, 1982 
Howard, Local Power and..., 1978 
Houk, 1970 
Javelin, 1976 
Mitchell, 1953 
Jones, Wyman, 1965 


Nelson, 1979 
Kunz, 1976 
Wales, 1969 
Legg, 1970 
ALITION OF LITERA Lucas, The Ran f Life Interests..., 1980 
Martin, A., 1976 
Griggs, 1982 
is Martin, 1976 
MMUNITY ANALYSI Martin, 1978 


Mathews & Fawcett, 1981 


Albright, John B., 1976 Mohlenbrock, 1970 


ALA, Studying the Community, 1960 


Barber, 1978 


Monroe, 1976 


Palmour, Bellasai, and Deweth, 1982 
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COMMUNITY ANALYSIS CONT. 


Parker and Paisley, 1965 

Phinney, "A Library Studies,” 1957 

Phinney, 1963 

"Putting Community Studies to Work," 1958 
Record, May 1957 

Record, 1957 

Reisner, 1969 

Robins-Carter, 1982 

Robins-Carter, 1982 

Sinclair, 1979 

Studying the Community, 1960 

University of Illinois Graduate School, 1959 
Vainstein, Rose, 1976 

Warncke, 1968 

Williams, Sources of the Variability..., 1980-81 
Wilson, 1977 


Wilson, Information-seeking..., 1972 


MUNITY INFORMATION & 
REFERRAL TASK FORCE 


Anthony, 1982 


Gonzales, 1973 





COMPUTERS 


"Annotated Bibliography: Microcomputers..." 1983 


"Apples in Baltimore County.” 1982 
Atkinson, 1974 

Avalone, 1985 

Baker, 1984 

Beaumont and Krueger, 1983 
Berry, 1985 

Bewsey, Microcomputers..., 1985 
Bryant, 1985 

Carpenter, 1985 

"Chicago.. Computer Center..." 1983 
"Circulating Software..." 1984 
Cohen, Doreen, 1982 

Cohen, Doreen, 1985 

"Community Development...," 1982 
"Computer Literacy Center...," 1983 
"Computer... Scotsdale...,"1983 
"Computerized Bookmobile...," 1983 
"Computers...Handicapped," 1983 


"Computers, OK!" 1982 


Costa and Costa, A Microcomputer Handbook..., 


1983 


Curry, Moeller and Williams, 1984 


Department of Education, Patron Use of 


Computers..., 1986 








MP R NT: LaRue, 1986 


Loop, Anton, and Zamora, Computer Town..., 


Dewey, 1982 1983 

Dewey, Public Access Microcomputers..., 1984 Lunden, 1980 

Dewey, "Public Access Micros,” 1984 McClure, 1980 

Dewey, "Public Access Microcomputers,” 1986 Mason, 1983 

Dewey, "Public Access... North-Pulaski..., " 1983 "Microcomputer Center... Toledo...," 1986 
Directory..., 1984 "Microcomputers... San Francisco...," 1983 
Dowlin, 1978 "Microcomputers... Tacoma...," 1983 
Duncan, 1984 "Micros... Get Mixed Reviews," 1986 
Falk, Personal..., 1985 Milliot, Micros at Work..., 1985 

"First Public Computer...," 1982 Mitchem, 1986 

"Forsyth County...," 1982 "NY Challenge...," 1982 

Fosdick, 1980 Oliver, 1985 

Fosdick, 1983 Pally, 1985 

Fowler and Smith, 1983 "Portsmouth...," 1983 

Freeman, 1985 Rappaport, 1985 

Freeman, 1985 Rappaport, 1985 

"Gaylord...," 1982 "Renting...," 1985 

Godwin, 1982 Rorvig, Microcomputers... A Guide..., 1981 
Harvie and Anton, 1983 Rose, 1984 

Julien, 1985 Shair, 1977 

Julien and Schaur, 1983 Smisek, 1985 

"Kansas Library...," 1985 Smith, 1986 

"King County...," 1982 Smith, 1983 

Kusak and Bowers, 1982 Tenopir, 1986 


"3,000 Card Holders...," 1986 
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MP R NT. Schenk, Dec., 1960 
Schenk, April, 1964 


"Use of Micros..." 1983 
Shank, 1974 


Verbessey, 1983 


Walton, Microcomputers..., 1983 


Williams and Mitchell, 1987 


"Small Libraries on the Move...," 1962 
Smith, 1967 


Trezza and Hulci, 1974 
Wollman, 1982 
Wilcox, 1979 


Woods and Pope, The Librarian Guide..., 1983 


L L CENTER 
N ER INFORMATION 


Bradshaw, 1968 


"Adult...," 1969 
Broadus, 1979 


COOPERATION Buchanan, 1958 
Cheney, 1988 
Beasley, 1966 
"Culture,..Folklore," 1976 
Bradshaw, 1966 
"Culture...,” 1976 
Casey, 1978 ‘ 
Dain, 1978 
Dalton, 1965 ; 
Davies, 1974 
"Directory of Cooperative Practices in Libraries," 
1956 Eason, 1954 
Gell, 1973 Elliot, 1983 
Houk, 1970 Equal Chance..., 1936 
"Improving Library Service through Cooperation,” Gans, Popular Culture..., 1974 
1956 
Gerard. ed. Libraries and the Arrts..., 1970 
Information Systems Consultants, Inc., 1983 
Hall, 1971 
Kraus, 1975 s 
Heim, 1982 
Legg, 1970 
& Hoffman, 1985 
Richards, 1958 


Johnson, A Report..., 1919 
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L L_ CENTER CONT. 


Joining Hands..., 1975 
Koefoed, 1971 

Koefoed, 1971 

Lacy, 1956 

Libraries and the Arts..., 1969 
"Libraries...Initiatives", 1975 
"Libraries and Culture", 1974 
“Libraries/Culture", 1974 
Lynch, 1978 

Miller, Excellence and Equity..., 1984 
Mohlenbrock, 1970 

Molz, 1978 

Monroe, 1981 

Monroe, 1980 

Newmyer, 1976 

Penny, 1982 

Rayward, 1980 

Roberts, 1972 

-Rochell, 1979 

"Roundup of Art...", 1971 
Schroeder, 1980 

Stevenson, 1977 


Wilson, 1968 


DEVELOPMENTALLY DISABLED 


Barnes, 1970 

Baskin and Harris, 1982 
Bennett, 1974 

Bialec, 1971 

Bramley, Outreach, 1978 
Hannigan, 1971 

Klumb, 1971 

Klumb, Navis, Busse, 1971 
Liebig, 1971 

Lucas, 1982 

Mathews and Meyer, 1970 
Montgomery, 1976 
Nelson, 1970 

Pearlman, 1982 
"Recommended Standards,” 1971 


Zajac, 1979 


DISADVANTAGED 


Alford, 1971 

Axam, 1969 

Bard, 1966 

Beagle and Lacy, 1982 
Beckman, 1969 


Bibliography, 1966 
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DISADVANTAGED NT, DeJohn, 1971 


Diodati, 1979 


Bishop, 1966 

Diodati, 1980 
Bishop, 1968 

Diodati, 1981 
Blass, 1969 

Dodson, 1965 
Borman, 1971 


"Educators Promote Libraries..." 1968 


Broderick, 1966 
Emory Univ., 1969 


"Brooklyn Public Library," 1964 


Esser, 1966 
Brown, 1971 

Franklin, 1967 
Bundy, 1972 

Frary, 1971 
Bundy, 1982 

Gala, 1979 
Casey, 1974 

Geller, 1968 


Castagna and Halveson, 1969 
Griffen, 1971 
"Chicago Public Library Plans...," 1968 
Gwin, Demonstration..., 1973 
Coleman, 1976 
Harispe, 1960 
University of the State of NY, 1966 
Hengen, 1979 


Coleman, 1977 

Hiatt, 1963 
Coleman, 1977 

Hightower, 1978 
Colson, 1973 


Hluhany, 1976 
Conference on Lib. Participation..., 1966 


Holt, Focusing..., 1971 
Copenhaver and Boolke, 1970 


Holt, 1966 
Corrigan, 1967 
Hughey, 1964 
Crowe, Nelson, and Weibel, 1972 : 
"Institute on Public Library Service..." 1969 
Daly, 1966 
Johnson, 1964 
Dalzell, 1966 
Jones, 1967 
Davis, 1971 
Jones, 1973 
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DISADVANTAGED NT. "Office of Library Service...," 1977 
Olien, 1966 
Jones, 1974 
Owens, 1970 
Josey, 1965 
Peguese, 1967 
Josey, 1971 
Peil, 1963 
Levy, 1967 


"Principles," 1971 


Library Service to the Disadvantaged..., 1969 


"Library Service to the Educationally 


Roberts, 1971 


Disadvantaged," 1966 Robinson, Korn, Winters, 1971 
"Library Slum Program...," 1968 Salazar, Illinois Minorities..., 1976 
Lipsman, 1972 "Service for the Disadvantaged," 1971 
Lipsman, 1972 Serving Disadvantaged..., 1969 
Lopez, 1970 Sherlock, 1969 

Lyman, 1971 Sherrill, 1970 

MacVicar, A Demonstration..., 1973 Spence, 1969 

McCrossan, 1966 Stoffle, 1969 

McCrossan, 1966 Sutton, 1967 

McDonough, 1969 Tarin, 1982 

Mansfield, 1968 . Tate, 1971 

Manthorne, 1971 Vale, 1971 

Martin, 1967 Wellisch, 1982 

Monroe, 1971 Winsor, 1968 

Monroe, 1971 Wright, 1968 

Murphey, 1970 

Nakamura, 1971 

Nyquist, 1968 

Myren, 1969 
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ETHNI Schenk, May 1951 


Schenk, September 1951 
Cohen, 1980 

Schenk, November 1951 
Fischer, 1986 

Schenk, January 1952 
Heim, 1982 

Schenk, 1966 
McMullen, 1976 

Schenk, 1967 
Salazar, Illinois Minorities...Final Report, 1976 

Sullivan, 1980 
Wagner, 1980 


"FEE OR FREE" 
EXPERIENTIAL LEARNING 


Blake and Perlmutter, 1979 
Carr, 1980 

Dewath, 1980 
Dale, 1979 

Dewath, Demand for Public... 1979 
Lindenfeld, 1979 


Drake, 1981 
Tough, 1978 
Gell, 1979 
EXTENSION Gell, 1979 
Huston, 1979 
(see also: OUTREACH) 
Slanker, 1976 


Schenk, September 1949 ‘ 
Vantine, 1976 


Schenk, November 1949 
Van House, 1983 


Schenk, January 1950 


White, 1980 
‘Schenk, March 1950 
Schenk, May 1950 FILM 
Schenk, September 1950 

Bahr, 1980 
Schenk, November 1950 

Lyman, 1962 


Schenk, January 1951 


Schenk, April 1951 
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FINANCE 

ALA, "Four year Goals," ALA Bulletin, March 
1948 

Beasley, 1974 

Bloom, 1976 

Brevik, 1983 

Drennan, 1963 

Getz, Public Libraries: an Economic..., 1980 
Newhouse and Alexander, 1982 

Price, 1963 

Ring, Studies..., 1980 

Shavit, Federal Aid and..., 1985 


FUND FOR ADULT EDUCATION 


Bates, 1978 

Blakely, 1954 

Blakely, 1967 

Bloom, 1976 

Burch, 1952 

Lee, 1982 

Metke, 1952 

Phinney, “ALA Projects,” 1965 


Powell, 1957 


ENEALOGY 


Andereck P., and Pence R., 1985 
Barclay, 1978 

Bidlack, 1978 

Bidlack, 1983 

Bonanno, 1981 

Bowers, 1988 

Brigham Young University Bulletin, 1986 
Chadwell, 1973 

Dobretz, 1987 

Filby, 1967 

Gardiner, 1984 

"Guidelines for Editors of Historical and 
Genealogical Bulletins and Family Newsletters," 
1986 

Harvey, 1983 

Kendrick, 1982 


Lower, 1968 


The Macmillan Guide to Correspondence Study, 
1985 


Meyer’s Directory of Genealogical Societies in the 
U.S.A. and Canada, 1984 


"National Interlibrary Loan Code," 1968 
Nelms, 1979 
Parker, 1972 
Parker, 1981 


Powell, 1985 
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GENEA Y CONT: 


Price, 1958 
Reinert, 1983 


School of Library, Archival and Information 
Studies, [n.d.] 


Sherard, 1967 


Wagenknecht, 1976 


REAT BOOKS DI ION 
PROGRAM 


Anderson, 1956 


Hawking, 1983 


GREAT ISSUES PROGRAM 
Bloom, 1976 
Smith, 1952 


GROUP SERVICES 


Adams, 1969 
Andrews, 1953 
Ballard, 1981 
Barensfeld, 1951 
Batho, 1953 
"Bibliotherapy," 1980 
Blass, 1969 


Bob, 1982 


Burch, 1952 
Cheney, 1954 
Cochran, 1968 
Cory, 1954 

Dooley, 1952 
Eason, 1959 

East, 1980 

Fox, 1961 

Fuller, 1963 

Fuller, 1963 
Goshkin, 1951 
Goshkin, 1958 
"Guides for...Programs," 1969 
"Guides for Study," 1970 
Hindman, 1963 
"Ida Goshkin," 1965 
Lenart, 1930 
Lyman, 1952 
Monroe, 1954 
Munn, 1957 

Munn, 1968 
O’Brien, 1968 
Phinney, 1968 
Phinney, 1968 
Reed, 1968 


Ruef, 1958 
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RVICE NT 


St. John, 1953 

Sangor, 1960 

Stevenson, 1968 

Stibitz, 1958 

Sullivan, 1979 

Swartz, 1970 

Walker, 1969 

Wanserski 

Webb, 1979 

"What do we want from...?" 1957 


Wilson, Information-Seeking... 
Woodbury, 1967 


HANDICAPPED 


Allen, 1980 

Ames, 1981 

Atlas, 1986 

Avery/Lyman, 1966 

Baskin and Harris, 1982 

Begg, 1979 

"Bibliography: Services for the Blind,” 1958 


Bramley, Outreach. 1978 


Bray, 1969 


Brown, 1984 





Burns and Reese, 1980 
Casey, 1971 

Casey, 1978 
Cheeseman, 1985 
"Computers for the handicapped,” 1983 
Chusman, 1980 
Cohen, 1986 
"Counting...," 1986 
Cylke, 1976 

Cylke, et al, 1980 
Cylke, 1979 

Cylke, 1981 

Cylke, 1984 

Dalton, 1981 

Dalton, 1984 

Dalton, 1985 
Dziedzic, 1980 

Eason, 1945 

Ensley, 1980 

Forer and Zazac, 1982 
Freese, 1986 

Gallozzi, 1967 
Graham, 1967 
Greenaway, 1961 
Hagemeyer, 1979 


Hagle, 1982 
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HANDICAPPED CONT. 


Hall and Yarmal, 1978 
Haycraft, 1962 
Herman 


International Federation of Library Associations. 


Standards..., 1976 

Jahoda, 1980 

Jerrolds, 1976 

Kasimar and Pollett, 1976 


Library Administration Development. Standards. 
1976 


Locher, 1966 
Low, 1985 
Lucas, 1979 
McCarroll, 1980 
McCrossan, 1970 
Metcalf, 1981 
Miller, 1978 
Monroe, 1976 
Mullin, 1980 


National Library Service for the Blind..., That All 
May Read, 1983 


Needham and Jahoda, 1983 
Phinney, 1972 

Posell, 1977 

Prescott, 1980 


Prine, 1982 


Putnam, 1975 

Roth, 1980 

Roth, 1981 

Senkevitch, 1980 

Senkevitch and Appel, 1980 
"Service for Everyone," 1966 
"Services to the Handicapped...," 1966 
Sexton, 1961 

Sexton, "Blind," 1961 

Shapiro, 1978 

"Significant Standards..." 1983 
Sinclair, 1969 

Stone, 1980 

Strom, 1977 

"Symposium on Libraries...," 1966 
That All May Read..., 1983 
Thomas, ed. Library Services..., 1983 
Velleman, Sept. 1966 

Velleman, 1979 

Velleman, 1980 

Whalen, 1978 

Wolff, 1964 


Wright & Davie, 1983 
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HIGH JOHN 


Bundy & Wasserman, 1967 

Colson, 1973 

Croneberger, and Welbourne, 1970 

Geller, 1968 

Geller, 1968 

Gregory, 1968 

Kriss, 1968 

"A Library School ‘Poverty Project’...," 1967 
Moon, Jan. 1968 

Moses, 1968 


Simmons, 1968 


HOMEBOUND 


Chapman, 1970 
"Libraries...," 1968 
Lucioli/Fleak, 1964 
McCrossan, 1970 
"Outreach Program," 1977 
Sexton, 1969 

Strom, 1977 


Sutton, 1971 


HOSPITALS 


Bramley, Outreach 1978 
Dalton, 1980 

Jones, 1967 

Lucioli, 1967 

McArthur, 1963 

Roach, 1979 

Phinney, 1972 

"Reading Guidance...," 1971 
Serving Citizens..., 1980 


"Survey of Hospital," 1956 


IMMIGRANT; 


Bezugloff, 1980 
Campbell, 1961 
Campbell, 1980 
Diodati, 1980 
Fischer, 1986 
Heimanson, 1953 
Long, 1957 
"Public," 1962 


Simsova, 1974 


Wertheimer, Library Service..., 1980 
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INDEPENDENT 
(DALLAS) 


DY PROJECT 


Ahrens, 1969 

Bloom, 1976 

Brooks & Reich, The Public Library in... 1974 
Brooks, 1976 
"Independent...testing," 1975 
"Independent...Library," 1976 
"Independent Study Project" 1972 
Kimbrough, ALA YB, 1977 
Monroe, 1973 

Monroe, 1976 

Morris, 1973 


Savage, 1975 


INFORMATION & REFERRAL 


Anderson, 1976 

Anthony, 1982 

Anthony, 1983 

Anthony, "I & R for Librarians,” 1982 
Atkinson, 1974 

Barron and Curran, 1980 

Beagle & Lacy, 1982 

Beebe, 1976 

Bovay, 1976 


Boyle, 1976 


Boyle, 1982 

Braverman, 1976 

Braverman, 1976 

Brooks, 1972 

Bundy, Helping People Take..., 1980 
Childers, 1972 

Childers, 1976 

Childers, 1976 

Childers, 1978 

Childers, 1979 

Childers and Krauser, 1984 
Clements, 1975 

Coleman, 1976 

Commission of Freedom..., 1986 


Community Information and Referral Services 
Task Force, 1983 


Crickman, 1979 

Croneberger, 1973 

Croneberger and Luck, 1975 
Croneberger, 1976 

Croneberger, Kapecky, and Luck, 1982 


Croneberger, Kapecky, and Luck, The Library..., 
1975 


Croneberger and Luck, 1976 
Croneberger, 1982 
Crowe, 1983 


Crowley, 1977 
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INFORMATION & REFERRAL CONT. Kronus & Crowe, 1972 


Lekis, 1980 
Crowley, 1971 

Long 1972 
"Culture...Junkets," 1976 

Long, 1973 
Dickens, 1976 

Long, Reiner and Zimmerman, 1973 
Dickens, 1976 

Long, 1979 
Donohue, 1972 

Luck, 1976 
Donohue, June 1975 

Luck, 1979 
Dowlin, 1982 

Luck and Croneberger, 1976 
Downey, 1974 

McTyre, 1976 
"Draft Guidelines..." 1979 

Martin, 1973 
Frayne, 1980 

Martin, 1976 
Gaines, 1969 

Mashuda, 1980 


Gargan, 1981 
Mathews & Fawcett, 1981 
Giblon, 1979 
Merkelson, 1976 
Giblon, 1979 
Mickelson, 1980 
Giblon, 1982 
Mickelson, 1982 


Glaser, 1973 

Mier, 1973 
Gonzalez, 1973 

Ostrom, 1975 
Irby, 1976 

Owens, 1976 
Jones, 1976 

Paulson, 1976 
Jones, 1978 

Puryear, 1982 
Jones, 1978 

Puryear, 1984 


Jones, 1982 
Reuban, 1976 


Kreamer, 1969 
Roth, 1981 
Kreamer, Management of Information Systems, 
1981 Ruby and Cook, 1982 
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INFORMATION & REFERRAL CONT. Randolph, 1980 


Rees & Paisley, 1982 
Schrag and Boyer, 1975 

White, 1980 
Seidel, 1976 

Wilson, Information-Seeking..., 1972 
Sircar, Schoech, & Schkade, 1982 


Wilson, 1977 
Shaughnessy, 1976 
Zweizig, 1979 
Sheppard and Sheffler, 1976 
Zweizig and Dervin, 1977 
Turick, 1973 
Turick, 1973 INFORMATION SERVICE 


Turick, Community Information Services..., 1978 


Barron and Curran, 1980 


Vokes, 1977 

Bates, 1978 
White, 1980 

Berry, 1969 
White, 1980 

Bloom, 1976 


Zimmerman, 1979 

Bundy, Bridgman, Keltie, 1982 
Zimmerman, 1979 

Burt, "Information Needs of Inmates," 1977 
Zweizig, 1976 

Childers, 1980 
Zweizig and Dervin, 1977 


Childers, The Information-Poor..., 1975 


INFORMATION SEEKING Collins, 1980 


Commitment, 1979 


Barron and Curran, 1979 
Croneberger, Kapecky & Luck, 1982 


Campaine, 1984 

Crowley, 1971 
Chen and Peter, 1980 

Dervin, et al., 1976 


Chen and Peter, Information Seeking..., 1982 


D’amico, 1980 


Dervin, et al., 1977 


Dervin, et al., Phase III, 1977 


Prentice, 1980 
Dowlin, 1978 


Prentice, "Summary," 1980 
Drennan and Shelby, 1965 
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INFORMATION SERVICES CONT. Turick, Community Information Services..., 1978 
Turock, Serving the Older Adult, 1982 
Durrance, 1983 
Wagers, 1980 
Durrance, 1984 


Warner, Information Needs..., 1973 
Emery, 1970 

Williams, 1977 
Faibisoff and Ely, 1976 

Williams, 1982 


Hales, 1982 

Zweizig, 1979 
Henington, 1972 
Howard, 1975 INSTITUTIONALIZED 
Hughes, 1975 

Bramley, Outreach, 1978 
Kochen and Donahue, 1976 

Casey, 1971 
"Libraries...Sources,” 1979 

Casey, 1978 
Lyman, 1961 

Casey, 1978 
McKinley, 1974 

Duplica, 1978 


Minor, ,..Information Broker...,1976 
Hannigan, 1971 
National Commission on Libraries..., 1974 


Kinney, 1978 
Nevstadt, 1981 

Liebig, 1971 
Owens, 1975 

Lucas, 1979 
Papp, 1981 

Lucioli, 1978 
Platt, 1975 


McClaskey, 1978 
Samuels, 1982 


Moody, 1964 
Samore, ed. Progress in Urban Libraries..., 1974 


Senevitch and Appel, 1980 


Phinney, 1972 


"Reading Guidance...," 1971 


Slanker, 1975 

"Recommended Standards," 1971 
Slanker, 1976 

Rittenhouse, 1971 
Smith, 1969 
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INSTI NALIZED CONT. 


Strom, 1977 
Sutton, 1971 


Waddicor, 1975 


ITALIAN AMERICANS 


Diodati, 1979 
Diodati, 1980 
Diodati, 1981 
Diodati, 1984 


Diodati, 1985 


LABOR 


Albertson, 1952 


ALA AFL-CIO Joint Committee on Library 
Service to Labor Groups, 1975 


ALA/AFL-CIO Joint Committee on Service to 
Labor Groups, 1968 


ALA/AFL-CIO Joint Committee on Library 
Service to Labor Groups, 1967 


ALA Collective Bargaining Statement...1980 
Bendix, 1950 

Blake, 1961 

"Books/Jobs..., " 1969 

Brcic, 1982 

Cohen, 1959 


Cole, Nov. 1959 


Cooper, 1983 

Developing Library Service..., 1967 
Downey, 1974 

Eason, 1959 


Encyclopedia of Library and Information Science. 
S.V. "Labor groups...” 


Engen, 1953 
Estabrook, 1981 
Garrey, 1972 
Ginsberg, 1963 
Godfrey, 1954 
Goodstein, 1967 
Goshkin, Public Library..., 1941 
Henson, 1962 
Hopper, 1964 
Imhoff, 1977-1982 
Imhoff, 1977 
Imhoff, 1978 
Imhoff, 1979 
Imhoff, 1980 
Imhoff, 1981 
Imhoff, 1977 
Imhoff, 1982 
Iowa..., 1903 
Jacobs, 1954 
Kalish, 1950 


Klein, 1967 
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LABOR CONT. 


Labor: A Reading List 1967 
"Libraries and Labor," 1969 
"Library Resources...," 1968 
Library Service to Labor, 1925 
“Library-Union Cooperation," 1961 
McBride, 1968 

McBride, 1961 

McBride, 1960 

Mire, Labor Education, 1956 
Nerboso, ALA YB 1985 
Nerboso, ALA YB 1984 

Oko & Downey, 1963 
"Philadelphia Council...," 1965 
Polacheck, 1976 

Poll, 1953 

Rosenthal, 1986 

Schutz, 1964 

Solto, 1984 

“Special Library Service to Labor..." 1978 
Starr, 1954 

Stibitz, 1950 

Sullivan, 1988 

Sullivan, 1953 


Szudy, Public Library..., 1988 


Troy and Sheflin, Union..., 1985 


LEARNER’S ADVISORY 


Golden, 1979 
Lewis, 1978 


Vickers, 1973 


LIBRARY COMMUNITY PROJECT 


ALA, News Vol. 1-8, 1955-59 
ALA, "FOCUS..." 1957 

French, 1962 

Library-Community Project Staff, 1957 
Phinney, 1956 

Phinney, "ALA projects,” 1956 
Phinney, 1957 

Phinney, "A Library Studies," 1957 
Phinney, “Putting,” 1957 

Phinney, "Recent Trends," 1963 
Powell, 1957 

Warncke, 1957 


Warncke, 1962 
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LIBRARY SERVICES & 
CONSTRUCTION ACT 
Bennett & McCaskill, 1957 
Bundy, 1961 

Daniel, 1961 

Frantz, 1974 

Frantz & Cohen, 1966 

Fyan, Oct, 1957 

Hall, 1981 

Office of Education Research, 1970 
Schenk, June 1964 

Shavit, Federal Aid and... 1985 


Strout, Impact, 1962 


LIFELONG LEARNING 


Adler, The Paideia Proposal... 1982 


Albrecht, 1980 

ALA, 1984 

Braden, 1964 

Broschart, 1977 

Carr, 1980 

Cropley, 1977 

Cross, 1978 

Durrance and Vainstein, Public Libraries..., 1981 
Gann, 1985 


Goldstein, 1986 


Gould, Samuel, 1974 

Gould, 1977 

Gross, Lifelong Learner, 1977 
Fischer, 1977 

Frandson, 1980 

Jordan, 1968 

Hardy, 1981 

Heffernan, Educational..., 1981 
Hilton, 1981 

Kelly, 1977 

Kidd, 1983 

Kidd, How Adults Learn 1959 
Know, 1983 

Knowles, 1980 

Knowles, Adult Learner 1984 
Knox, 1983 

Lifelong Learning Project, 1978 
Lowell, 1977 

Lyman, Reader’s Advisory..., 1962 
Manheim, 1984 

McKinley, 1974 

Milner, 1979 

Molz, 1979 

Monroe, 1973 


National Commission on Excellence in 
Education...1984 


Nauratil, Public Libraries... 1985 
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LIFELONG LEARNING CONT, Berry, 1987 


Blakely, 1967 


Needhall, 1983 
"Books/Jobs Project" 1967 


Penland, 1979 
"Books as Weapons," 1964 


Peterson, Lifelong... 1979 
Bradshaw, 1965 


Penland, 1978 


Campaigne, Information..., 1984 
Penland, 1979 
Casey, 1972 


Peterson, Lifelong... 1979 
Reilly, The Public Librarian As...1981 


Smith, 1981 


"Checklist," 1966 
Cohen, 1969 
Cole, 1957 


Schlesinger, 1986 
Coalition for Literacy, Campaign..., 1988 


Schon, 1971 
Coleman, 1984 


Thresher, 1981 
Commission, 1984 


Thresher/Shields, 1978 


Tough, Adult’s Learning Projects... 


Contact Literacy Center, Written Word, 1988 


Dale, 1980 
U.S. Education Office, Public Library... 1961 

Drennan, 1981 
Weingand, 1980 

Fiske, 1988 


Weingand, 1980 
Fjallbrant and Malley, 1984 
The White House Conference...1979 
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Rhees, Manual of Public Libraries... 1967 
U.S. Education Office, "Statistics 1950," 1954 


U.S. Education Office, "Statistics of Co. 
Libraries...," 1955 


U.S. Education Office." ...Fiscal Year 1956," 1957 


U.S. Education Office, "Stats of Public...," 1958 
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STATISTICS CONT. SURVEYS 


U.S. Education Office, "Stats of Public..." 1959 Ballard, 1981 
U.S. Education Office, "Stats of...Fiscal 1958," Berelson, The Library’s Public 1949 
1959 

Binder, 1971 


U.S. Education Office, “...Fiscal Year 1960, 1962 
Blekely "Milwaukee..." 1970 
U.S. Education Office, "...100,000 or More: Fiscal 


1960," 1961 "British Reading Survey," June 1963 
U.S. Education Office, "...Fiscal Year 1953," 1954 Bundy, The Attitudes and Opinions... 1960 
U.S. Education Office, "...Fiscal Year 1955, 1956 Bundy, 1961 
USS. Education Office, "...50,000 to 99,999: Fiscal Bundy, 1967 
1955," 1956 
Bundy, 1968 


U.S. Education Office, "Stats... 1952," 1953 

Bundy, 1982 
U.S. Education Office, "...Fiscal 1953," 1954 

Carnovsky, January 1955 
U.S. Education Office, "...Fiscal 1954," 1955 

Carnovsky, 1967 
USS. Education Office, "...Fiscal 1955," 1956 

Childers, 1975 
U.S. Education Office, "...Fiscal 1956," 1957 

Cundiff, 1957 
U.S. Education Office, "..Fiscal 1954," 1955 


Dane, 1954 
U.S. Education Office, "...Fiscal 1956," 1957 
Dowlin, 1980 
Williams, 1978 
Drennan, 1965 
STIMULATION Eberhart, Gallup Survey... 1976 
Eckard, Survey of Public Libraries..., 1978 
Cushmann, 1963 
Eisner, 1977 


Goldhor, 1981 
Ennis, Adult Book Reading..., 1965 
Heim, 1982 
Eyssen, 1970 
Levy, Mettsner & Wildavsky, 1974 
Flexner "Hopkins, Readers’ Advisors at..., 1941 
Loomis and Beegle, 1949 
Freebairn & Palmer, 1972 
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SURVEYS CONT. 


Friend, 1959 

Geddes, 1967 

Geer, 1952 

Goldhor, 1980 

Goldhor, 1978 

Goldhor, 1981 

Gregory, 1959 

Haas, 1952 

Harispe, 1960 

Harris and Sedt, 1981 
Hauser and Taitel, 1961 
Hayes and Palmer, 1983 
Head, 1984 

Hiatt, 1965 

Howard, 1954 
Hutcherson, 1967 
Jackson, 1964 

Jahoda, 1980 

Johnson, 1957 

Jonikas, Bibliography of Public..., 1958 
Kirby, 1977 

Ladd, National Inventory..., 
Lazinger, 1984 


Leigh, The Public Library... 1950 


Leigh, 1950 
Lipsman, 1972 


Long, 1972 


Lucas, The Ranges of Life Interests..., 1980 


Lyman, 1981 

Lyman, 1953 

Madden, 1979 

Martin, 1976 

Mashuda, 1980 

Massey, 1976 

Molz, 1968 

Monat, 1967 

Monroe, 1964 

Monroe, 1981 

Parsons, 1966 

Phinney, "Library Service," 1957 
Phinney, 1959 

Phinney, 1963 

Phinney, "Recent Trends," 1963 
Phinney, 1968 

Phinney, 1968 

Pouchor, 1979 

Powell, 1978 

"Public," 1965 

Ramussen and Kolarik, 1980 


Reed, 1957 
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VEY, NT. UNEMPLOYED 


Rees and Paisley, 1982 Allen, 1946 
Roberts, 1972 "Books\Jobs," 1969 


Schick, 1963 Campanaro, 1978 


St. John, Survey of Library..., 1957 Desch, 1984 

Stevenson, 1961 Durrance and Nelson, 1987 
Swenson, 1966 Durrance and Nelson, 1987 
Tauber, 1960 "Education...Information,” 1977 


Tauber & Stephens, Library Surveys... 1967 "Education Information Centers,” 1980 


Taves, et al., 1965 Eiseman, 1957 


US. Dept. of HEW, Survey..., 1978 Flynn, 1988 


Vainstein, October 1955 Gold, 1968 


Vavrek, Reference Service in... Hutcherson, 1967 
1982 


Jacobsen, 1984 
Vavrek, 1983 


Jaffe, 1984 
Vavrek, 1983 


Josey, 1982 
Wellisch, et al, 1974 


Kirby and McClure, 1976 
Wight, 1968 


Levy, 1968 


Williams, Sources of the Variability... 1981 


Williams, 1980-81 


“Libraries Across the Nation," 1972 


"Library Board..." 1968 
Young, 1956 


Meyers, 1968 
Zweizig, 1979 


Mickelson, 1982 
Zweizig and Dervin, 1977 


I Shearer, 1977 "Career Help..." 1977 


Morgan, 1936 


Netherlands, 1975 
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UNEMPLOYED CONT. Blasingame, 1966 

Blasingame, The Public Library as..., 1973 
Pacer, 1979 

Bloss, 1966 
"Popular Job Info Center..." 1984 

Bone, 1972 
Reed, 1965 

Bone, 1972 
Rouse, 1983 

Boyle, 1976 
Shane, 1952 


Boyle, Public Librarianship..., 1982 


Braverman, 1969 


Shubert and Dowlin, 1970 


Skelly, 1980 

Briggs, 1968 
"Spokane Library..." 1983 

Broadfoot, 1968 
Springman, 1969 


Bundy, 1961 
Tarin, 1982 

Bundy, 1967 
Tarin and Shapiro, 1981 

Bundy, 1972 
Thresher, 1982 

Bundy, 1982 
"War on Poverty: Book Publishing’s...", 1964 

Byam, 1970 
"W.K. Kellogg," 1987 

Campbell, 1961 

RBAN LIBRARIE Campbell, 1968 


Campbell, 1973 
Aleshire, 1969 


Campbell, 1980 
Anderson, 1967 Carnovsky, 1968 
Beckman, 1969 Challman, 1965 
Becker, 1965 Childers, 1976 
Bennette, 1969 Cloud, 1969 
Berry, 1975 Collins, 1980 
Berry, 1976 Conant, 1965 
Bishop, 1966 Conant, 1969 
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URBAN LIBRARIES CONT. Gaines, 1972 

Gaines, 1980 
Corrigan, 1967 

Gans, 1963 
Coughlin, et al., Urban Analysis for..., 1972 

Gans, 1965 
Crowley, 1977 


Garrison, Guy, 1974 
Dervin, et al, Phase I, 1976 

Goldstein, 1966 
Dervin, et al, Phase II, 1977 

Greenaway, 1961 


Dervin, et al, Phase III, 1977 
Greenaway, 1961 


Doherty, 1969 


Grundt, 1965 
Doms, 1977 

Grundt, Efficient Patterns for..., 1968 
Drennan, 1968 

Guthman, 1969 
Drennan, 1964 

Hacker, 1965 
DuMont, 1975 

Hamill, 1961 
Ennis, 1965 

Hayes and Palmer, 1983 
Epstein, 1972 

Henderson, 1957 
Ford, 1972 

Henington, 1972 
Flynn, 1988 

Hiatt, 1965 
Franklin, 1967 

Hiatt, 1965 
Frantz, 1968 

Hodgart, 1978 
Frantz, 1969 

Howard, 1969 
Frantz, 1969 


"Inner City Librarianship...," 1968 


Frantz, 1971 
Jaffe, 1984 


Frantz, 1974 
"Job Services...," 1976 


Freshley, and Forte, 1970 
Jones, 1971 


Gaines, 1969 
Jones, 1976 


Gaines, 1969 ; 
"Library Slum Service..." 1968 
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URBAN LIBRARIES CONT. 


Lipsman, 1972 

Lopez, 1970 

Mack, 1968 

Martin, Library Response to... 1969 
MoNiff, 

Miles, William (Bill, 1975 

Monat, The Public Library and... 1967 
Monroe, 1971 

Mucci, 1981 

Nyquist, 1968 

Osborn, 1971 

Owens, 1970 

Owens, 1975 

Peguese, 1967 

Roberts, 1980 


Salisbury, 1965 


Samore, ed. Progress in Urban Librarianship..., 


1974 

Schenk, December 1962 
Shaughnessy, 1972 

Sherrill, 1970 

Spence, 1969 

Sternlieb and Hughes, 1980 
Stoffel, 1968 


Stoffel, 1968 


Teitz, 1967 

Tiebout and Willis, 1965 
Trezza and Hulci, 1974 

"Urban Coalition,” 1968 
Voos, 1969 


Woodrum, 1977 


WAR ON POVERTY 


Allen, 1966 

Beckman, 1969 

Berry, 1965 

Blake, 1969 

Blakely, 1967 

Bloom, 1976 

"Books as Weapons," 1964 
California Library Association, 1965 
Castagna, 1964 

Castagna and Halverson, 1969 
Challman, 1965 

Clark, 1965 

Clasen and Miller, 1966 
D’Agostino, 1960 

"D.C. Library Plan..," 1966 
Drennan, Kittel and Winnick 
Drennan, September 1964 


Drennan, 1964 
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WAR ON POVERTY CONT. "War on Poverty: What Books...," 
1964 

Duckrey, 1966 Winnick and Lyman, 1967 

Esser, 1966 


WHITE HOUSE CONFERENCE 


Freshley and Forte, 1970 


Hoffman, 1965 Chodos, 1981 

Humphrey, 1964 Prentice, 1979 

Kahle, 1969 White House Conference on Library and 
Information Service Task Force. Five Year 

Kee, 1964 Review... 1984 

King, 1967 

Levy, 1967 


“Library-Related,” 1966 
"Library's War on Poverty," 1964 
Minnis, 1964 

Moon, 1964 

Moon, 1965 

Moses, 1965 

Noble, 1968 

Olien, 1966 

Parker, 1964 

Phinney, 1966 

Phinney, 1966 

Stoffle, 1969 


Stoffle, 1969 


Swenson, 1964 


"War on Poverty: Book Publishing’s...", 1964 
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ASE PROCEDURES 


ASE Procedures: Bibliography and Review Literature 


by Harry D. Nuttall 


I. Making bibliography cards from "ASE Gets” 


Get an "ASE Gets" source (e.g., a Library Literature binder, 
publisher’s flyer, ALA Press release) and for the titles checked 
off by KMH make a bibliography card on a 4 x 6 ruled index card. 

Use Turabian/Chicago Manual style (These cards will be used to 

make the final bibliography for ASE). Before making the card, 

check the ASE Bibliography file boxes to be sure a card has not 
already been made and the title retrieved. If some of the biblio- 
graphic data are missing leave a space on the card and fill it in 
from the primary source. 

Mark through the checkmark on the "ASE Gets"--thereby making the 
checkmark into an X--source to indicate that a card has been made for 
that entry. 

Put the card into the appropriate section under "ASE Gets" in the 
clear plastic boxes. 

NOTE: A retrospective search through the binders should be 
conducted to catch missed checkmarks; when located, procedures 1-3 
above should be followed. Some additional photocopying of pages from 
later volumes of LL may be necessary. A list of desired LL headings 
has been made and expanded when necessary. This will eventually be 
the index. The word "Cites" on a copied article means there are 
items to be retrieved (look for checks). ALA press releases, etc., 


go into the "ASE Bibliographies" folders in the ASE generic files; 


rubrics on these folders are self-explanatory. 





II. 


Retrieving items for which cards have been made 


ARTICLES 


1. 


4. 


Take cards from the appropriate section in the clear plastic 

boxes and place them in order alphabetically by journal title, 

and within titles in chronological order. 

Take the 4x6 cards, the 3x5 cards containing shelf numbers, 

the booktruck, and a supply of partially-completed buff cards 

(for SLIS Library articles) of KMH’s I.D. card and the “permission 
to circulate letter" (for Middleton articles) and go to the library. 
Fill the booktruck with journals. Put the 4x6 cards for each 
journal volume into that volume. Complete the buff cards, using 
one buff card per journal title, putting all journal volumes on 
the one card. 

Check out the journals and put the booktruck in the copying room. 
Cards for items which continuously cannot be found or which the 
library does not own should be placed in "ASE Ghosts" (plastic box) 


for future attention. 


ARTICLES IN MONOGRAPHS/MONOGRAPHS/SERIES TITLES 


1. 


Arrange the cards in alphabetical order by author/editor last name 
(or, failing that, title) and go to the library to get the call 
numbers from the card catalog. NOTE: Cards for articles in 
monographs will have to be grouped under the specific monograph. 
Take the 4x6 cards (call #s should be put in the lower right-hand 
corner), the necessary "check-out" materials, and the booktruck 
and go to the library to retrieve the items. 

Monographs and serials go onto the ASE bookshelves in the Research 
Annex in call # order, and their 4x6 cards go into "File - ASE 


Bibliography" (plastic box) for filing. 





4. Items for articles in monographs go into the copying room for 
copying. 
5. Items that cannot be found in one library should be searched in the 


other. Cards continuously left over go into "ASE Ghosts.” 


DISSERTATIONS/THESES 

1. For dissertations, check to see if the SLIS Library owns the 
item. If not Ms. Dawson can purchase it in hard-bound copy. 
File the 4x6 card in "Dissertations - Purchase" until the time 
comes in; then shelve the item and put the card in "File - ASE 
Bibliography." 

2. Theses must be obtained through interlibrary loan. Check to be 
sure we do not already have the item (brown folders on ASE 
bookshelves). If we don’t make a 4x6 bibliography card for the 
item and file it in "ILL - Make Request" (plastic box). When a 
number of cards have been made, make the ILL requests. Fill 
out one heavy stock ILL request card per item and list requested 
titles on the white sheet (with yellow carbon). Give the 
request forms to Ms. Dawson; file the 4x6 bibliography cards in 
"ILL - Request Made” until the item arrives, at which point make 
a copy of the item immediately, put it in a brown folder, shelve 
it with the other theses, and put the card in "File - ASE 
Bibliography." Return the original to the ILL Office in 


Middleton. 


GOVERNMENT DOCUMENTS 
1. Treat government documents as if they were monographs or series 


titles (Most of them will be series titles anyway). 
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III. 


ERIC DOCUMENTS 


1. 


Some will be in hard copy, but most will be in fiche. Fiche can 
be copied using the copier in the Law Library. Once an item has 
been retrieved and the copy made, put the 4x6 card in "File - ASE 


Bibliography." 


Copying items (e.g., articles in journals or monographs, theses) 


1. 


2. 


3. 


4. 


5. 


Using the 4x6 bibliography cards as a guide, copy the 

indicated items from the journals (or whatever) on the booktruck. 
Make sure all pages are copied (look for continuations). On the 
first page of each copied article (or whatever), running down the 
right side from the upper corner put the last name(s) and initials 
of the author(s) so that they can be read easily as the item lies 
on its side in the ASE file cabinets. 

On the first page of each copied item put the necessary 
bibliographic information (e.g., for journals put the 

journal title followed by the volume number and - in 

parentheses - the date (either month/year, month/day/year, 

or, in rare instances, year only). Some of this information 

may already be on the original. For theses, only put the 
author’s name and initials. 

Using the primary source fill in any information gaps to complete 
the 4x6 cards for the ASE Bibliography. 

While copying, keep a count of copies made. Put the totals 

on the "ASE Expenses: Month/Year" sheet for reimbursement 

from ALA/RASD. 

When everything on the booktruck has been copied return the 
sources to the library. File the 4x6 cards in "File —- ASE 


Bibliography." Put the articles in a manila folder; when the 





Iv. 


number of articles in a folder reaches twenty-five, take the 
folder to KMH so she can assign subject headings to the 
articles (Theses also go to KMH at this time for subject 


headings) . 


Subject headings and subject heading cards 


1. When KMH returns a folder of assigned subject headings, subject 
heading cards will need to be made for those articles. There 
is a master list of ASE Subject Headings and corresponding 
dividers in the ASE Subject Headings file boxes. Both the 
master list and the dividers will need to be updated at 
intervals. 

2. Take a blank ruled 4x6 card and on the left of the top 
line write the subject heading for the article. Skip a line, 
and also on the left side write the author(s) last name(s) 
followed by a comma and the date (year) of the article. If 
there is no name, then within quotation marks put a keyword 
short-title followed by a comma and the year. (Use a short- 
title in quotation marks on the article itself in place of 
authors’ names.) 

3. If an article has more than one subject heading (many will), 
make a 4x6 card as above for each heading. In the lower 
right-hand corner of each card for that article list subject 
headings, except the one written in the upper left-hand 
corner, for cross-referencing purposes. 

4. Once all the subject heading cards have been made for the 
articles in a manila folder, put the 4x6 cards in "File - ASE 
Subject Headings" and put the articles into a staging area for 


filing into the ASE file cabinets. 





Vv. 


VI. 


Filing 


1. Ultimately, each 4x6 card will wind up in the ASE Bibliography 
or ASE Subject Headings file boxes; articles will wind up in 
the ASE file cabinets; other items will go on the ASE 
bookshelves. 

2. ASE Bibliography: File alphabetically by author/editor entry, then 
title, then date. (Gretchen Knief Schenk’s column in Wilson Library 
Bulletin is a particular problem in this regard; all three 
filing orders will have to be used with her.) 

3. ASE Subject Headings: Within each heading file by author/editor 
entry, then title, then date. 

4. ASE Articles: Using the dividers in the ASE filing cabinets 
file by author/editor, then title, then date. Duplicate copies 
of articles can be put in the "ASE Duplicates" section in the 
back in any order. 

5. Theses: File on the ASE bookshelves by author/editor, then title, 
then date. 

6. Monographs, government documents, etc.: File on the ASE book- 
shelves by call number (Gov’t documents go on a separate shelf). 
If there is no call number, then file by author/editor, etc. 

7. ASE generic files: These are catch-all files, and the items 
already in them should be sufficient models for any additions 
to the files. 4x6 cards do not have to be made for the 


generic files. 


Other important information 


1. Filing order: Because of the extremely large quantity of items 
being dealt with, it is inevitable that some will be filed in the 
ASE filing boxes or filing drawers in the wrong order. At some 


point before compilation of the final bibliography these boxes 








and drawers will have to be gone through and every item put 
into its correct filing sequence. The correct filing order 
is alphabetically by main entry, then alphabetically by title, 
then chronologically by date. Consult with KMH on this one. 
Author name forms on ASE Bibliography cards: Author name 
forms on the 4x6 ASE Bibliography cards must correspond exactly 
to their forms on the primary sources (e.g., article). At one 
point an attempt was made to establish a name authority file 
in which each author’s name was changed to one "official" form 
on the 4x6 cards. This will have to be corrected on all the 
old 4x6 cards and the practice discontinued on the newer ones. 
The author name forms on the cards should match the form on 
the source. Use the orange felt tip pen to correct the names 
on the old cards, the orange color signifying a sort of final 
definitive correction. 

It is a good idea to check the filing order of the ASE 
Bibliography cards and ASE articles at the same time (ASE 
Subject Heading cards can be done separately). This creates 
an effective way to compare author name forms and check 

the 4x6 cards for completeness and accuracy of information. 
Check/compare the items alphabetically letter-by-letter. 

Any cards left in the "ASE - Check Cites” file (plastic box) 


can be done at this time. 








